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As you go through this guide, please remember, it is not whether you know the

information, or you've heard it before, but are you applying it? We wish you the best and

hope this guide assists you in reaching your fullest potential!

One of your main goals should be to obtain assets through your business, without these

assets being attached to you personally, so you can minimize the risks and liabilities these

assets may carry. How is this done? We're glad you asked...the process is simple. Not

easy, but simple!

The second step is to follow this guide to the "T". Through the process, you will learn that

accounts established using your Business EIN, even if personally guaranteed, typically do

not report on your personal credit profile. This simple piece of information, if exercised

properly, should allow you to rinse and repeat the cycle of obtaining business funding and

assets. Eventually, as your business grows and establishes credibility, it will no longer

need a personal guarantor, which disconnects your personal ties and provides you an

extra layer of protection.

The first step is (DO NOT SKIP THIS STEP) to have a solid personal credit profile. As you

are starting out in business, most likely, lenders and creditors will pull your personal credit

to validate and justify any extension of debt they offer you. In many cases you will have

to personally guarantee (PG) the debt. 

This Business Structure & Funding Guide was assembled by a team of business owners 
and entrepreneurs who understand the power of leveraging business credit. Many of the

contributors to this guide gained this knowledge the hard way, through trial and error, and

a host of mistakes, denials and missed opportunities along the way. 

The great news is by following this guide, you'll get an opportunity to bypass majority of

the "red tape" and be in position to realize success much sooner than most! The wealthy

have understood and exercised the information and concepts in this guide for generations,

and now you can too! 

Overview



Success doesn't come
from what you do

occasionally,
it comes from 

what you do
CONSISTENTLY!

~ Marie Forleo

https://www.facebook.com/RbAssociates360
https://www.instagram.com/richblack360/
https://twitter.com/RbAssociates
https://tinyurl.com/RichBlackNetwork
https://tinyurl.com/rb360


Building
Your

Business
Foundation

https://www.facebook.com/RbAssociates360
https://www.instagram.com/richblack360/
https://twitter.com/RbAssociates
https://tinyurl.com/RichBlackNetwork
https://tinyurl.com/rb360


Let’s get started!

This guide will assist you in setting up your business the right way!

One of the most important parts to establishing your business credibility is making sure

ALL of your business records list the same business information.

Anyone can pull your business credit. It is unlike personal credit where a signed

authorization needs to take place. When someone pulls your business credit they can

view many intimate details about your business.

Lenders verify these details during the underwriting process. Mismatched records are one

of the most common reasons a fundable deal is declined.

Business Credibility

https://www.facebook.com/RbAssociates360
https://www.instagram.com/richblack360/
https://twitter.com/RbAssociates
https://tinyurl.com/RichBlackNetwork
https://tinyurl.com/rb360


To establish business credibility, you first have to have a business! So, one of the first

steps is to officially file/register your entity with the Secretary of State in your

headquarter state. If you are filing in a state other than your headquarter state, be sure

to foreign file in your headquarter state too. Lenders will need to see a paper trail to

your local state.

The filing process and fee is different in every state. Some states require your entity to

be renewed annually to stay in good standing. Keep your entity updated with your

correct business information, including address and ownership. Your business entity is

the beginning process of establishing credibility, so do it right. Make sure to considering

all of the following items before you file, as some will need to be included in your filing:

Business Website

Business EIN

Business Name

Business Email

Business Phone

Business Banking

Business AddressBusiness Structure

Business Entity
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There are four (4) major structure types: 

Partnership - several variations will allow parties to combine into a partnership

Corporation - generally for more larger, complex, and established companies with

employees

Weigh the options and understand the tax and legal benefits to each. There are many

useful resources to help. 

Limited Liability Company (LLC) - offers efficient tax options, limited liability, and the

flexibility of partnerships

When setting up your business entity you will likely ask yourself what type of entity you

should establish. Each entity has their own tax and liability differences.

Sole proprietorship - owner is personally liable and responsible for the business. Many

don't consider a sole proprietorship or DBA as an actual business entity.

https://www.sba.gov/business-guide/launch-
your-business/choose-business-structure

Sba.gov does a great

job explaining each


structure in detail.

Visit: 

Business Structure
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Selecting the right business name for you and your product/service is super important, as

it is one of the first ways others identify with you and your brand.

Lastly, be aware that there are some high-risk industries that may guarantee a decline

with creditors. Additionally, using high-risk industry descriptions in your business name

may limit your financing options. Consider adding words such as "Consultant" or

"Enterprises" to the end of your business name to keep it somewhat general, and keep

financial institutions from placing your business on the restricted lists.

Before you purchase your domain, build a website or print business cards, make sure the

name you select is available with your secretary of state. You may also want to use sites

such as namechk.com to check name availability across social platforms. 

Once you make your business name selection, make sure you are consistent with exact

spelling, punctuations, etc. across all business filings and accounts. This includes

Secretary of State, IRS, banking institutions and others. Name variations across accounts

may raise concern.

Consider a few business names in
case your first choice is 
unavailable

See next page for restrictions 

Business Name
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• Ammunition or Weapons Manufacturing; wholesale and retail
• Bail Bonds 
• Check Cashing Agencies 
• Energy, oil trading, or petroleum extraction or production
• Finance: (Federal Reserve Banks, foreign banks, banks, bank holding companies,loan brokers,

commodity brokers, security brokers, mortgage brokers, mortgage bankers,mortgage companies, bail

bond companies, or mutual fund managers) 
• Gaming or Gambling Activities 
• Loans for the speculative purchases of securities or goods
• Pawn shops
 • Political campaigns, candidates, or committees 
• Public administration (e.g., city, county, state, and federal governmental agencies)
• X-rated products or entertainment

• Agriculture or forest products
• Auto, recreational vehicle or boat sales
• Courier services
• Computer and software related services
• Dry cleaners
• Entertainment (adult entertainment is to be considered restricted) 
• General contractors
• Gasoline stations or convenience stores (also known as c-stores) 
• Healthcare; specifically nursing homes, assisted living facilities, and continuing care retirement centers 
• Special trade contractors
• Hotels or motels
• Jewelry, precious stones and metals; wholesale and retail 
• Limousine services
• Long distance or “over-the-road” trucking
• Mobile or manufactured home sales
• Phone sales and direct selling establishments
• Real estate agents/brokers
• Real estate developers or land sub-dividers
• Restaurants or drinking establishments
• Software or programming companies
• Taxi cabs (including the purchase of cab medallions) Travel agencies

Restricted industries (automatic decline) include:

High-Risk Industries (subject to stricter underwriting guidelines):

Be aware of these Restricted
and High-Risk Industries



The DREAM is
FREE,

The HUSTLE is
SOLD

SEPARATELY!

~ RICH BLACK
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One aspect of the vetting process for most lenders is to verify your business address, to

see if in fact your business is a "real" business. As you can imagine, the more

professional and legit your business is, or appears to be, the better! Many lenders prefer

that a business has an actual physical business location. Some lenders, specifically

revenue based lenders, may decline you if your business doesn’t have a physical

business location. Note: the business address you use should be one that you intend to

use long-term.

Many lenders use USPS tools to verify business locations. So, refrain from using an

address that other businesses are using such as a PO Box or UPS address as your

physical address. Lenders show concern when a PO Box or UPS address is listed as the

only business address on file.  You can use a PO Box or UPS address as an additional

mailing address but any documents and filings should also have a deliverable physical

address.  

One budget friendly solution is securing a virtual office. Virtual offices can give your

business a professional presence with a physical address, business phone number,

meeting spaces and other amenities, without all the high overhead costs of owning or

renting brick-and-mortar.

Your residential address can suffice as your business address in some cases, but it is not

recommended, especially if you are looking to truly build and scale your business, and

maximize funding opportunities.

Must be a real brick-and-mortar building

Deliverable physical address
Should not be a home address 
Should not be a PO Box
Should not be a UPS address

Business Address



Once you have established your business entity, the next step is to apply for your

Employer Identification Number (EIN). Similar to your personal social security number,

your business EIN is a nine-digit federal government identification number that you will

use to identify your business for all future uses.

It is important to use the exact same business information when registering for your EIN

that you used to establish your business entity. Lenders and other groups can verify

against the information, and the slightest variance can result in declines or incorrect

reporting.

Business EIN

A P P L Y  F O R  Y O U r  E I N :

I R S . G O V

https://www.facebook.com/RbAssociates360
https://www.instagram.com/richblack360/
https://twitter.com/RbAssociates
https://tinyurl.com/RichBlackNetwork
https://tinyurl.com/rb360


There are many inexpensive virtual business phone services available. 

Here is a link to one of our recommended providers:
Freedom Voice: https://refer.ringcentral.com/m2nWuhi

After establishing your business phone number, we recommend you list it under the

National 411 Directory so that lenders can more easily verify your business. Keep in

mind that unfortunately cell phone numbers can’t be listed in the National 411 Directory.

You can go to listyourself.net or other similar services, to list your business phone

number. Once submitted, it takes about one week for your business phone number to

list. Check to see if your phone number has listed by dialing your area code, 555-1212. If

you call from your cell phone, your cell phone company will forward you to their

independent 411 service, so call from your business phone.

Lenders are able to see if your business phone number is a cell phone, residential

number or an actual business phone number. It boosts credibility to have an actual

business phone number. Also, depending on your business model, it may be appropriate

for you to have a 1-800 number as well as a local business number.

Business Phone & 411 Listing
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For instance williams@abctechnologies.com versus williamstechnologies@gmail.com

Lenders and potential customers will likely search for your website. A valid and

operational website can boost credibility drastically.

We highly recommend using Walker Branding for ALL your website services. Use the link
below to contact them: 

https://www.richblack360.com/website-design/

Equally important is a business email address. An email address with your company

domain appears more professional and credible than using a free or personal email

address. 

Business Website & Email
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Resources:

http://cityapplications.com/

Does your business need a license?

Renew your business license as required to stay in good standing.

Every city, state & country may have different license requirements & filling processes.

When you file your business entity the state will tell you if a state license is required.
Go on your city website or call your city offices to see if your type of business requires a

city business license.

If your type of business requires a license, file immediately to prevent delays.
Make sure you use your correct business information to set up your license. The business
information on your license should match the information on all other business records to

boost credibility with lenders and others.

Business Licenses
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Having flexible payment options is a huge benefit to your business and the customer, and

you'll notice customers tend to spend more with credit & debit card payment options.  

Having a business merchant account may also increase financing opportunities down the

road.

Depending on your business, product/service, anticipated revenue, etc., it may be wise

for you to establish a merchant account with your banking institution, or another third

party.  Merchant accounts simply provides you the ability to accept credit & debit cards.

Some will say your business is not truly official until you have a business banking

account.  When establishing your business bank account, make sure your business

information is correct and accurate, including correct spelling and punctuation.  It should

be the same business info you have used on all other filings.

Note: Have you ever noticed how bankers seem to ask 101 questions

when you go to open a new bank account? Yes, most bankers are friendly
and want to establish a relationship with you, but they are also vetting

you during this time, and trying to determine what categories and lists to
place you on! Don't feel obligated to answer every question in extreme

detail. It is okay to generalize some answers. (i.e. "I am a consultant")

Don't get put on the restricted list!

Business Banking Accounts
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Trade Accounts
Now that your business is set up and ready to roll, the next step is to start building

business credit by establishing business trade accounts.

We recommend you establish and build these trade accounts in stages.  At the end of

this guide we provide a detailed breakdown of various trade accounts that you may want
to consider establishing, which data points lenders will be looking for, and which stage
we recommend establishing these accounts.

Trade accounts (sometimes referred to as vendor accounts) are typically store accounts,

in which a vendor extends credit to a business to purchase products/services, and the

business pays for the goods at a later time, typically negotiated with 30, 60, or 90 day

net terms.

Once established, these trade accounts will begin reporting to the business credit

reporting agencies and begin building your business credit profile.  Lenders rely heavily

on your business credit profile to help determine whether they are going to approve you

or not, your approval amount and terms.  In fact, most of the lending decisions for small

businesses are automated, and computers and complex algorithms are used in the

underwriting process to verify your information and identify particular data points.  

It is important to note that not all business creditors, lenders, vendors, etc. report

your business credit history!

Establishing Business Credit
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Get better financing. Business owners who understood their business credit

profile are more likely to maximize their financing potential.

Credit scores change. Every time new information is reported by your lenders

and vendors, your credit reports and scores may change.

Fraud can occur. Business credit fraud or identity theft is a growing problem

and may result in negative information on your reports. Monitoring your credit

can alert you to suspicious activity.

Business Credit Reports
When you’re trying to get a business loan, establish payment terms with a new vendor

or get any type of business credit, your business credit report can be a major factor in

your success, hence why you should monitor it regularly!

Studies show that 72% of business owners don’t know their business credit scores. If

you’re one of those who don’t know their scores, here are four great reasons to check

your business credit on a regular basis:



Mistakes happen. Your business credit may get mixed up with that of another
business, or one of your vendors or lenders may report incorrect information. If

you don’t check, you won’t know.

Currently, there are no companies that offer full business credit monitoring for all

business credit agencies. This means in order to view your business credit reports with

each business credit agency, you’ll likely need to purchase a report with each agency

independently.

Check out this business credit monitoring platform: NAV.com

Business Credit Reporting Agencies



When your business creditors report your payment history, they're reporting the

business name, address, and payment data. This means if you use multiple variations of

your business name or business address, you could have separate business credit reports

with each agency.  For example, if you use, "XYZ Construction Inc," with your lumber

supplier but, "XYZ Inc," with your office supply store, you'll have two separate business

credit reports because the business name you used with each company is different.  In

this instance, you'll want to contact the business credit reporting agency to merge

multiple reports.

The Big 3 Business Credit Reports
Dun & Bradstreet, Experian and Equifax are the “big three” business credit bureaus that

generate business credit reports.  These credit reports are created automatically as your

business creditors report.  Therefore, when applying for business credit with a creditor it

is important that you select creditors that report your business credit.  Most lenders or

creditors check business credit but many do not report payment history back to all 3

business credit bureaus.  Some creditors only report negative payment history.

Each commercial credit bureau looks at the information they gather in a slightly different
way, which can make understanding business credit reports a bit confusing. Here’s what

you need to know about the business credit bureaus, the information they collect and

how it affects your business.

As you use the same information on all business credit accounts entity documents,

licenses, etc., your payment data will match up and build a single business credit report.
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Credit Limit Recommendation: Banks and creditors may look at

recommendation, which is based on a business’s size, industry and payment history.

Dun & Bradstreet (D&B)
Of the big three, D&B is the only credit bureau that focuses exclusively on business

credit. They report primarily on how a business interacts with vendors and other

suppliers, which is why potential suppliers often look at your D&B reports before they

offer your business trade credit. In addition to business-to-business data submitted by

suppliers, D&B also looks at public records, industry data and other historical data in your

D&B profile to compile their credit scores, of which the PAYDEX Score is the best-known.

The 100-point PAYDEX score reflects how reliably you’ve paid your bills and kept your

financial obligations to vendors and suppliers that report to D&B. Unfortunately, if you

are currently with suppliers who don’t report to D&B, that information won’t be included
when calculating your PAYDEX score. Because the PAYDEX score is so important, you

should encourage current vendors that don’t report your credit history to D&B to do so,

or switch to vendors who do report.

Supplier Evaluation Risk Rating: This rating predicts the likelihood that a business 
might stop delivering its goods and services over the next 12 months.

this 

Other D&B business credit scores include:
Delinquency Predictor Score: This score measures whether or not a business is 

likely to pay their bills late or go bankrupt over the next 12 months.

D&B Rating: This rating relies upon company financial statements and other public

information to develop an overall rating for a business’s creditworthiness. Making sure


that your D&B profile includes accurate, up-to-date financial statements can greatly 
improve your D&B rating.

Failure Score: This score is designed to predict the possibility that a company will

seek legal relief from creditors or go out of business and leave creditors unpaid in the 

next 12 months.



It will ask you to change your password.

Put in your First Name, Last Name and Email.

You will receive an email for a temporary password.

HOW TO APPLY FOR YOUR FREE DUNS NUMBER WITH D&B:

Follow this link:https://www.dnb.com/duns-number/get-a-duns.html

It will route you to a page where there are three options to choose from.

Choose and click the “Get Started” button at the bottom of the first box which is D-U-
N-S Number + Credit Signal – Free.

Manually type in the temporary password they provided (which is on the email just 
sent you) in the Password section on the D&B page, then click log in.

To change your password, type in again the temporary password they gave you and 
then put in your new password and confirm it by retyping your new password.

Click the drop down on the Primary Reason for D-U-N-S Number and choose what 
best applies for your business.

Then fill up all the Form most especially those with asterisk. You do not need to fill 
out those without an asterisk for it is not required.
Submit the form.

Select the I agree to the Product License Agreement and Privacy Policy Box, then 
click Register

It will give you a Search Result. If you do not find your business in the Search Result 
then click “Get D-U-N-S Number at the bottom of the search list.
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Then click update.

Once you are done filling it up you can click submit.

Once updated, it will route you to the Company Information Form.

A representative from D & B will likely call to offer and sell their various services.  Please

consult with your team before making any purchases directly with D & B.  Typically we

don’t recommend additional purchases with D & B no matter how urgent they make it

sound.  Business credit bureaus don’t operate and aren’t regulated like personal credit

bureaus.

Updating D&B
You can update your own business information with D&B by logging into your purchased

monitoring account, or the free update account. Once logged in, edit your business

information. Some factors can't be adjusted, like incorporation date, officers, or financial

data. To edit these items, you will need to call or email D&B directly. Be aware that you

may need to furnish supporting documentation. If the documents don't support the

changes you have proposed, your information won't be updated.
Special note: D&B can red flag accounts if they feel the business is trying to dishonestly

set up a business credit report. All information that you submit should be factual.

You don’t necessarily need to select the promotional boxes at the bottom of the form 
for Legal Zoom and ADP subscriptions. It will be up to you if you really need it.

Fill up the fields with the asterisk. It is okay not to put information on the field without 
asterisks because those are not required.

After submission you will be routed to a page confirming that you have successfully
submitted a request and you will get your DUNS number within 2 to 4 weeks.
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For more info:

https://www.equifax.com/business/

Updating Equifax
Business Equifax will ask that you update your information through your creditors. After

multiple billing cycles, if the errors aren't corrected, you can also try to contact their

customer service group.

Equifax Business Failure Score: This predicts the likelihood of a business failing

through either formal or informal bankruptcy over the next 12 months. It ranges from 

1000 to 1610; lower scores indicate higher risk.

Like the other business credit bureaus, Equifax also uses trade credit information and

data from the public record, such as liens, bankruptcies or judgements against a business
to compile a company’s credit report. 

Equifax credit reports include:
Payment Trend and Payment Index: This shows the business’s payment trends 

over the past 12 months and how it compares to industry norms.

Equifax
Equifax transforms data collected by the Small Business Finance Exchange (SBFE) into a

report. The SBFE is an association of U.S. small business lenders who report payment

data on their small business customers. Because this data directly reflects how small

businesses interact with lenders, banks use it to evaluate your creditworthiness.

Equifax Business Credit Risk Score: This predicts the likelihood of a business

incurring a 90 days severe delinquency or charge-off over the next 12 months. The score 

ranges from 101 to 992; lower scores indicate higher risk.
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0-15: High Risk
16-30: Medium Risk

31-80: Good Credit

80-100: Excellent Credit

For more info:

https://www.experian.com/small-business/establish-business-credit

Updating Experian
You can update your information with Business Experian by going to

www.businesscreditfacts.com. You may be asked to verify yourself as an individual

authorized to make the changes.

Experian also generates a Financial Stability Risk Rating that measures the risk of a

company’s going into bankruptcy or severe financial distress in the next 12 months. This
rating ranges from 1 to 5, with lower ratings indicating lower risk.

Because Experian collects both trade data and bank data, their business credit report

could be considered the most balanced of the big three. Whether you rely primarily on

trade credit for capital, access capital from a bank, or do both, Experian will have data on
your business. 

Experian gathers a lot of data from banks, too. They look at the number of credit

transactions, outstanding balances; payment habits; how much of your available credit

you use; and the details of any current liens, judgments or bankruptcies. Time in

business, the size of your business, and your business’ Standard Industry Classification

(SIC) codes are also part of your Experian Business Credit Score. This score ranges from

0 to 100 and breaks down as follows:

Experian
Experian collects credit information from suppliers and lenders. They also look at

information available in the public record, including legal filings from local, county and

state governments, as well as information from credit card companies, collection

agencies, corporate financial information and other databases.



Money Talks,
But CREDIT

Holds
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~ RICH BLACK
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Funding
Vendors

(Tiers 1-4) 
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Tier I Vendors

Start building your business credit by adding
trade accounts

Add 3 trade accounts from Tier I

When you make a purchase, do so on your net
/credit terms. 

It is payments on net / 
credit terms that are reported 

To ensure that your vendor’s report your
payments, make a purchase of $50 or more
It typically takes 30-90 days for your payments
to report on your business credit 
reports
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Tier II Vendors

You should currently have 3 trade accounts

reporting

Now add 3 more accounts from Tier II

When you make a purchase, do so on your

net /credit terms. It is payments on net / 
credit terms that are reported 
To ensure that your vendor’s report your

payments, make a purchase of $50 or more

It typically takes 30-90 days for your

payments to report on your business credit 
reports
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Tier III Vendors

You should currently have 6 trade accounts
reporting

Now add 4 more accounts from Tier III

When you make a purchase, do so on your net

/credit terms. It is payments on net / 
credit terms that are reported 
To ensure that your vendor’s report your

payments, make a purchase of $50 or more

It typically takes 30-90 days for your payments

to report on your business credit 
reports
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Tier IV Vendors

You should currently have 10 trade
accounts reporting

Now add 4 more accounts from Tier IV

When you make a purchase, do so on your

net /credit terms. It is payments on net / 
credit terms that are reported 
To ensure that your vendor’s report your

payments, make a purchase of $50 or more

It typically takes 30-90 days for your

payments to report on your business credit 
reports
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